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AMERICAN LIBRARY ASSOCIATION EXECUTIVE OFFICE IN CHICAGO 


N September 1, headquarters of the 

American Library Association were 

opened in the Chicago Public Library 
building. On the following day the first 
official meetings were held there, when the 
Executive and Publishing Boards of the 
Association convened. 

Members of these Boards and librarians 
who have visited the new offices have been 
pleased at the commodious, attractive 
quarters which have been placed at the 
disposal of the Association through the 
generosity of the trustees of the Chicago 
Public Library. The splendidly lighted 
room 60 by 50 feet in size is sufficient to 
give all the space needed for the office 
work. Additional room for storage pur- 
poses was provided for the Association 
by the Public Library. In response to 
a request from the Chicago Library Club, 
the Secretary of the Association submit- 
ted a list of furnishings needed at head- 
quarters, and the Library Club proposes 
to supply these. 

The advent of a new enterprise aroused 
much interest in the newspapers, clubs 
and business organizations of Chicago 
and vicinity. Information regarding the 
Association and its work appeared in 
print, and unusual courtesies were ex- 
tended to headquarters representatives by 


the Chicago Association of Commerce, 
Chicago Press Club and other organiza- 
tions. 

The Rotary Club, representing over 200 
lines of business activity, invited the Sec- 
retary to attend the club’s autumn banquet 
and speak of the Association and its work. 
A similar invitation was extended by the 
City Club of Chicago. The Secretary 
spoke briefly of the Association at the 
Chicago Commons and Chicago Library 
Club. Cordial greetings have been ex- 
tended to the A. L. A. by numerous or- 
ganizations, many of which have no con- 
nection with library work. 

Correspondence at the executive office has 
been heavy, many letters having been re- 
ceived which asked for advice in library 
matters. Help has been given, but when 
possible, those wanting assistance have 
been directed to the Library Commissions, 
State Libraries and other State institu- 
tions which can give direct aid. 


The removal of executive offices from Bos- 
ton to Chicago will not mean the lessen- 
ing in any way those close connections 
which have always existed between head- 
quarters and library activities in New 
England and the East. It promises to 
mean in addition to these connections, 
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closer relations between the Association 
and the increasing library activities in the 
West and South. 

Library workers from the West and 
South who have never been members of 
the Association have called at headquar- 
ters. Some idea of the interest these sec- 
tions of the country have in the new 
executive offices may be had by the requests 
that in October the Secretary meet with 
library organizations in Iowa, Nebraska, 
Illinois and Kentucky, and before the end 
of 1909, in Georgia, Alabama, Mississippi, 
Oklahoma, Louisiana and North Carolina. 

A cordial invitation is extended to li- 
brary workers everywhere to visit head- 
quarters whenever they are in the vicin- 
ity of Chicago. 


THE ASSOCIATION AT STATE LI- 
BRARY MEETINGS 


For the last three years the A. L. A. 
has been represented officially at state 
library association meetings in the Mid- 
dle West. Upon request of nine state as- 
sociations this year, the A. L. A. was 
represented at the following: 

Minnesota-Wisconsin, Duluth, Septem- 
ber 16-18. 

Michigan library association, Saginaw, 
October 6-8. 

Iowa library association, Des Moines, 
October 12-14. 

Nebraska library association, Beatrice, 
October 19-21. 

Kansas library association, Ottawa, Oc- 
tober 20-21. 

Indiana, Kentucky and Ohio library as- 
sociation, Louisville, October 20-22. 

At the Minnesota-Wisconsin library 
meeting Mr Henry E. Legler represented 
the Association and spoke on American 
library conditions. 

Mr N. D. C. Hodges, President of the 
A. L. A., represented the Association at 
the Michigan and Iowa meetings, where 
he gave addresses. His Iowa address on 


October 13 was on “The use of lantern 
slides.” Mr Hodges also attended the tri- 
state meeting at Louisville and gave greet- 
ings from the A. L. A. 

Mr Chalmers Hadley, Secretary of the 
A. L. A., was its representative at the 
Iowa meeting, October 12, and the Ne- 
braska meeting, October 19. The subject 
of his remarks, “The librarian and the 
trustee,’ was suggested by the state as- 
sociations. 

The Kansas library association request- 
ed that “Public documents,” be discussed 
by an A. L. A. representative, and Mr 
Malcolm G. Wyer, librarian of the Uni- 
versity of Iowa library, was asked to 
speak on this subject, which he did most 
acceptably. 

At the tri-state meeting of the Indiana, 
Kentucky and Ohio library associations, 
held at Louisville, Mr Henry E. Legler 
represented the A. L. A. and led in the 
important discussion of library commis- 
sion work at the last session. Governor 
Augustus E. Willson of Kentucky presided 
at this public meeting when Mr Legler 
spoke on “The field and function of a 
Commission.” 


In addition to being represented official- 
ly at these state library association meet- 
ings, the work of the A. L. A. was spoken 
of by the Secretary before the Illinois and 
Iowa library associations. Miss Florence 
Whittier of the executive office was 
in attendance at the Missouri library as- 
sociation meeting and was asked to speak 
of the work at headquarters and of the 
A. L. A. publications. 


At all the meetings, representatives of 
the A. L. A. were welcomed with great 
cordiality, and every effort was made to 
have their visits pleasant and profitable. 
They endeavored to deepen the loyalty 
and interest of library workers in the A. 
L. A. and its work. The responses to 
their remarks, whether formal or infor- 
mal, bespoke the deep interest of the 
state associations and individual members 
in the welfare of the A. L. A. , 
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INTERNATIONAL CONGRESS OF 
LIBRARIANS 


The International Congress of Librari- 
ans and Archivists, to be held August 28th, 
29th, 30th, 31st, 1910, in connection with the 
Brussels Universal Exhibition of 1910, prom- 
ises to exert an important influence in the 
library world, and will be the forerunner of 
a series of international congresses if the 
proposed permanent organization is ef- 
fected. The Actes du Congres, to be 
published soon after the close of the ses- 
sions, will be divided into four sections, 
several of which will be devoted to the 
discussion of the problems of library econ- 
omy. In a preliminary announcement, 
fifty-five topics are named on which re- 


ports will be solicited, through the local 
committees, from the librarians of Europe 
and America. This exposition of the ways 
in which these problems are met under 
such a variety of circumstances can but 
be of the greatest value. It is to be hoped 
that American interest in the Congress 
will show itself in a long list of Ameri- 
can members, either librarians or libra- 
ries. The membership fee is 10 fr. if paid 
in advance. The Actes du Congres will 
be sent to all whether present or not. 
The address of the Secretary is, M. Louis 
Stainier, Royal Library, 20 Grand Place, 
Mont-Saint-Guibert, Brussels, Belgium. 
N. D. C. Hodges, 
E. C. Richardson. 
Committee to arrange for American par- 
ticipation in the Brussels Congress. 


POST CONFERENCE TRIP TO IN- 
TERNATIONAL CONGRESS OF 
LIBRARIANS, 1910 


In order to learn immediately the wish- 
es of A. L. A. members in regard to the 
Post-conference trip to the Brussels Con- 
gress, the Travel Committee submits the 
following tentative suggestions and data, 
and wishes to hear from all who are likely 
to go, regarding their preferences. 

The most feasible plan to secure a party 
traveling together would seem to be to 
arrange for accommodations on some New 
York steamer which will reach the Con- 
tinent about a week before the Brussels 
meeting. This would allow those desir- 
ing it, time in which to make a trip pre- 
vious to the sessions, through Holland 
(or special trips to other points, such as 
the Rhine country, Oberammergau Pas- 
sion Play, Paris, England, etc.) After 
the Congress, opportunity then would be 
given for special trips before sailing home. 

If desired, a most comprehensive tour 
can be arranged with Brussels itss object- 
ive point, to cover five or six weeks from 
New York to New York. 

The Committee figures on minimum 
first-cabin accommodations on steamers, 
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good hotels, all meals (including meat 
breakfasts), second-class railway travel 
(no night travel) and the estimates cover 
everything including drives and excur- 
sions to points of interest, and even tips, 
a quite important item in travel abroad. 
The securing of steamer accommodations 
for the return trip, if to be made late in 
August or during September, is the most 
important point, and reservations must 
be made during December, as even single 
accommodation is hard to get later, and for 
a party this would be absolutely impos- 
sible. 

The passage from New York to Brus- 
sels, first cabin would cost from $90.00 
up, according to steamer and stateroom. 
The stay in Brussels at a good hotel 
should be figured at $3.00 a day upwards, 
including meals. Pension accommodations 
could be had by individuals for less. Trav- 
el on the Continent in personally conduct- 
ed parties, covering everything, costs 
from $8.00 to $10.00 a day. The omission 
of local drives and excursions, and stay- 
ing at pensions instead of hotels, would 
lessen considerably this average for those 
traveling alone. 

Please reply at once to the A. L. A. 
Travel Committee, 83 Francis St., Bos- 
ton, and answer the following questions: 

1. Would you join a party en tour, 
covering six weeks (see trip A) or 
weeks (see trip B below)? 

2. Would you join a party sailing from 
New York to arrive at Brussels shortly 
before the Congress? 

3. Would you take a Holland trip pre- 
vious to the Congress (see trip C)? 

4. Would you wish to take a Rhine 
country and Paris trip after the meeting, 
sailing from some French port for New 
York (see trip D)? 

5. Would you join a party sailing for 
New York about Sept. 1? 


five 


Suggested Trips 


A, covering about six ‘weeks. 
New York to Paris (four days in Paris 
including side trip to Versailles), Geneva, 
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Berne, Interlaken, (Lauterbrunnen, Wen- 

gern Alp, Eismeer), Lucerne, Summit Rigi 

(making nine days in Switzerland), Basle, 

Heidelberg, Rhine steamer to Cologne 

(side trip to Elberfeld or Essen), Brus- 

sels, Antwerp, New York. About $400. 

B, covering about five weeks. 

New York to Paris (two days and trip 
to Versailles), Strasburg, Stuttgart, Hei- 
delberg, Frankfurt, Rhine steamer to 
Cologne, Amsterdam, The Hague, Ant- 
werp, Brussels (five days), Rotterdam to 
New York. About $325.00. 

C, covering four days in Holland. 
lantic steamer not included.) 
Landing at Rotterdam, covering The 

Hague, Scheveningen, Leyden, Haarlem, 

Amsterdam, Isle of Maarken, to Brussels. 

About $35.00. 

D, a ten-day trip, Brussels to Paris. 

Via Cologne, Rhine to Frankfurt, Hei- 
delberg, Strasburg, Paris (with 
days and trip to Versailles). 
end of stay in Paris, $80.00. 


(At- 


three 
Cost to 


THE EDITOR’S TABLE 


(Appropriate current library literature will be 
noted in this column if sent to Chalmers 
Hadley, 1 Washington Street, Chicago, Ill.) 


Alabama Department of Education. Ala- 
bama library day, program and selections 
for the observance of library day, Nov. 
4th, by the schools of Alabama. 22p. 1909. 

Suggestions are given for the observ- 
ance of library day by schools, with a 
suggestive order of exercises. This con- 
sists of songs, quotations about books, 
poems and recitations about books and 
reading and tableaux for the lower and 
upper grades. Tableaux for the former 
represent famous fairy tale heroes and 
heroines, and for the latter, characters in 
literary classics. 

Brown, James Duff, ed. 

Guide to librarianship, a series of read- 
ing lists, methods of study and tables of 
factors and percentages required in con- 
nexion with library 93p. D. 
Lond. Libraco, 19009. 


economy. 
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This guide by the well known librarian 
of Islington, London, is designed for the 
use of students entering for the profes- 
sional examinations of the library asso- 
ciations. It is a very much revised and 
enlarged edition of the “Annotated sylla- 
bus for the systematic study of librarian- 
ship,” published in 1904. The list covers 
“literary history, bibliography, classifica- 
tion, cataloging, library history and equip- 
ment, library routine, and factors and per- 
centages required in the foregoing sub- 
jects.” 

Erie, Penn. Public Library Reports for 
1907-08 and 1908-09. 53p. 1909. 

Hooper, L. M. Selected list of music 
and books about music. 46p. A. L. A. 
publishing board, 1909. 25c. 

This list is intended for use in public 
libraries. It contains a scheme of classi- 
fication of music and subject headings for 
the catalog. Part one contains a selected 
list of musical compositions, and Part two 
an annotated list of books about music. 
Information is given regarding publishers 
of music, price, names of keys, editions, 
etc. 

Koch, Theodore W. 


Summer library school at the University 
of Michigan. 8p. 

Reprint from The Michigan Alumnus, 
Oct. 1900. 

New Orleans library club. Handbook 
of Louisiana libraries, 1909. 4Ip. 1909. 

This handbook issued by the first and 
only association of libraries in Louisiana 
gives information of the library facilities 
of that state. There are chapters on li- 
brary legislation, reprinted articles on 
“The librarian,” information as to library 
schools, printed library helps and reports 
of Louisiana libraries. There are nine 
plates. 


News notes of California libraries; v. 4, 
no. 4, Oct. 1900. 

County library system for California, 
what it is and how to proceed in establishing 
it are given consideration. The number 
contains also a list of U. S. public docu- 
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ments in California libraries and Califor- 
nia current events index, July to Septem- 
ber 1909. 

Nyhoff’s index op de Nederlandsche per- 
iodieken van algemeenen inhoud, ver- 
schijnt maandelijks; no. 1, Sept. 1909. 

This new publication is a monthly in- 
dex to Dutch periodicals of general lit- 
erature. This is the first index of this 
character published in Holland, it is said, 
which gives “in the American manner, an 
enumeration of the articles in the Dutch 
periodicals, as well by author as by catch- 
words, all arranged in one alphabet.” 

Otis library, Norwich, Conn. Report of 
the officers for the year ending Aug. 31, 
1909. I9p. 1909. 

Ottawa. Carnegie library. Fourth re- 
port for the year 1908. 39p. 1909. 

Palmgren, Valfrid. Selected list of 
Swedish books recommended for public 
libraries (Foreign list, no. 5) A. L. A, 
Publishing board, 1909. 25c. 

Springfield, Mass. City library associa- 
tion. Fifty-second annual report for the 
year ending May 1, 1909. 54p. 1909. 

Yale university library. Report of the 
librarian of Yale university, July 1, 1908 
—June 30, 1909. 52p. 1909. 

The Librarian’s series, edited by John 
Cotton Dana and Henry W. Kent, is to 
appear shortly and will consist of reprints 
of old and rare books of interest to book- 
lovers. They will be as follows: 

1. The old librarian’s almanack. A 
reprint of a curious old pamphlet, pub- 
lished in New Haven, Conn. in 1773. 

2. The Rev. John Sharpe and his pro- 
posals for a publick library at New York, 
1713. By Austin Baxter Keep. 

3. The librarian. Selections from the 
articles which have appeared in “The Li- 
brarian” department of the Boston Even- 
ing Transcript during the last three years. 
By Edmund L. Pearson. 

4. Some of the best books in the his- 
tory and administration of libraries pub- 
lished prior to 1800. Compiled by Bea- 
trice Winser. 

5. The hoax concerning the burning of 
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the Alexandrian library. By J. O. Dele- 
pierre. 

6. The early history of libraries. By 
Karl Dziatzko. 


NOTES AND NEWS 


Conncil of the A. L. A. The mid-winter 
meeting of the Council of the A. L. A. will 
be held in Chicago on January 5th. 

League of library commissions. The 
League will hold its mid-winter meeting 
in Chicago, January 3 and 4. The program 
will consist of reports of committees and 
informal discussions of commission work. 
Arthur L. Bailey is president and Margaret 
W. Brown is secretary of the League. 

Alabama library association. Novem- 
ber 30, December 1 and 2 have been select- 
ed as dates for the Alabama library as- 
sociation meetings. Sessions will be held 
in Montgomery and Auburn. 

Southern educational association. Li- 
brary department. The annual meeting 
of the Department of libraries of the 
Southern educational association will be 
held December 28 and 29 at Raleigh, 
North Carolina. An unusually compre- 
hensive program has been planned for 
these meetings. 

Bibliographical society of America. The 
mid-winter meeting of the Bibliographical 
Society will be held in connection with 
those of the American Historical Associa- 
tion, which celebrates the twenty-fifth 
anniversary of its establishment this year. 


NEW MEMBERS. 


Archer, Randolph, student, L. Training 
Sch. Atlanta, Ga. 4708. 

Frederick E. Parlin Memorial L. Everett, 
Mass. (Ellen L. Johnson, In.) 4705. 

Goss, Agnes, student, L. Training Sch. 
Atlanta, Ga. 47009. 

Gregg, Caroline, student, L. Training Sch. 
Atlanta, Ga. 4715. 

Hackett, E. Byrne, Baker & Taylor Co. 
N. Y. City. 4720. 


Holmes, Dagmar, student, L. Training 
Sch. Atlanta, Ga. 4710. 
Milwaukee State Normal Sch. L. Milwau- 
kee, Wis. (Harriet L. Eaton, In.) 4721. 
Mullin, Mary, student, L. Training Sch. 
Atlanta, Ga. 4713. 

Murrill, Ann E., student, L. Training Sch. 
Atlanta, Ga. 4711. 

Murrill, Minnie, student, L. Training Sch. 
Atlanta, Ga. 4712. 

Olmsted, Gertrude, student, L. Training 
Sch. Atlanta, Ga. 4714. 

Pickett, Frances, student, L. Training Sch. 
Atlanta, Ga. 4716. 

Pitcher, Ethel, student, L. Training Sch. 
Atlanta, Ga. 4717. 

Smith, Louie, student, L. Training Sch. 
Atlanta, Ga. 4718. 

Tacoma (Wash.) P. L. (Franklin F. Hop- 
per, In.) 4706. 

Texas L. and Historical Museum, Austin, 
Texas (E. W. Winkler, In.) 4722. 

Wilson, Besse E., In. Delos F. Diggins 
L. Harvard, Il. 4707. 

Yancey, Lucy, student, L. Training Sch. 
Atlanta, Ga. 47109. 


NOTICES 


Title-page and index. The present 
number of the Bulletin completes the 
third volume. Title-page and index will 
accompany the January 1910 number. 

Supplement, A. L. A. Catalog. This 
supplement, which is now in preparation, 
will not be a revision of the 1904 Catalog. 
As its title implies, it will be a supple- 
ment and will cover the years 1904-1909. 
It will contain a list of new editions of 
titles in the 1904 Catalog, also a list of 
out-of-print books in that catalog. 

Library of Congress publications. The 
Library of Congress has for free distri- 
bution a List of its publications issued 
from 1897 to March, 1909. This List gives 
the prices at which publications are sold 
by the Superintendent of Documents, and 
will be sent upon request. 
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The Library of Congress will send 
franks for the free return to it of any of 
its publications which are no longer need- 
ed in other libraries. 


A. L. A. Publishing Board reprints. 
Handbook No. 2, Cataloging for small li- 
braries, by Theresa Hitchler, which has 
been out of stock at headquarters for sev- 
eral weeks, is being reprinted. Orders for 
this handbook can be filled about Decem- 
ber 1. Tract No. 10 which has been re- 
vised and reprinted, will also be ready for 
distribution about December I. 


EXECUTIVE BOARD. 


The Executive Board of the A. L. A. 
met at headquarters in Chicago, Septem- 
ber 2, 1909, with the following members 
present: 

President N. D. C. Hodges; 1st Vice- 
President James I. Wyer, Jr.; 2d Vice- 
President Alice S. Tyler; Treasurer Purd 
B. Wright; C. W. Andrews; Mrs H. L. 
Elmendorf and Henry E. Legler. 


Finances 


It was voted to recommend to the Com- 
mittee on Finance the adoption of the fol- 
lowing supplementary budget for 1909 and 
budget for 1910. 


1909 IgI0 
2 re eee rey $2207. $2543 
Receipts— 
Membership ............. 4740 4720 
Interest Endowment .... 350 350 
Interest on Bank Bal. .... 80 80 
Sales of Bulletin ........ 150 150 
Publishing Board ........ 1100 1500 
Total for year .... 6420 6800 
Expenditures— 
ae errr 1400 1400 
ee 475 400 
Coomeensttees oc ccccscocses 710 400 
Headquarters— 
eT ere ee ee 847 oun 
Chicago—Secretary ... 667 2000 


Other salaries ........ 600 1800 


Miscellaneous ......... 400 30c 
Treasurer—Expense ..... 75 35 
Secretary (Mr Wyer)..... 125 

BEONGE ick. pa 4ebacacs 125 3% 
MOVE * 5605 60 wn ce Vomenas 400 eove 

ea Re pre tine PES 200 

Contingencies ......... 260 «+ 265 

Total for year. .i< sess $6084 $6800 
eee eee rer Pee 2543 2543 


It was voted that the bond of the treas- 
urer of the A. L. A. be placed at $8,000 
and that the secretary be bonded for the 
sum of $2,000, the secretary to act as 
the assistant treasurer of the association. 


Committees 


The following appointments to com- 
mittees were made: 

Library training—Dr A. S. Root was 
designated as chairman, vice Mary W. 
Plummer, resigned. 

Library-administration— Miss Ethel F. 
McCollough. 

Bookbuying—Dr Bernard C. Steiner 
was appointed chairman and Walter L. 
Brown member to succeed John Cotton 
Dana, resigned. 


It was voted that the Committee on 
Work with the blind be continued, with 
Miss Emma R. Neisser as chairman, and 
Mrs S. C. Fairchild and Asa Don Dick- 
inson, members of the committee. 


Voted, that N. D. C. Hodges and E. C. 
Richardson be named as_ cooperating 
agents for the American Library Associa- 
tion in plans for the international library 
conference to be held in Brussels next 
August. 

Voted, that the president of the Asso- 
ciation call a meeting of the Council of 
the A. L. A. to meet in Chicago following 
the meeting of the League of Library Com- 
missions next January. 

Chalmers Hadley, 
Secretary. 
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COMMITTEES 
Bookbinding 


The. A. L. A. Committee on Binding 
receives frequent complaints that certain 
books are exceedingly unsatisfactory in 
the original publishers’ binding. As long 
as present methods of trade binding are 
followed such cases will be frequent, but 
librarians can greatly aid the Committee 
in its efforts to get better bindings from 
the publishers, if they will, in every case 
where books are unsatisfactory, make a 
strong protest direct to the publisher. The 
publishers will take notice of such pro- 
tests, and if they are frequent, some good 
may result. ; 

The Committee has received from 
Messrs. Henry Frowde and Hodder & 
Stoughton samples .of children’s books 
bound in a special library binding. The cir- 
cular accompanying the sample copies 
gives the following specifications for 
binding: 

(1) The best pigskin is used for the 
backs, and buckram for the sides; 
or the backs can be covered in pluv- 
iusin, to which the attention of li- 
brarians is directed, as being even 
more durable than leather. Moroc- 
co can be used for the backs, if de- 
sired, at a slightly increased cost. 


In sewing the sheets the sections are 
linked together by numerous stitch- 
es which are quite independent of 
each other, so that if through rough 
handling a stitch were to break the 
others would not be affected. This 


sewing is a great improvement on the 
old style. 


The possibility of any strain of the 
cover on the leaves is removed by a 
patent system of linen joints, also 
by a French joint on the cover, giv- 
ing freedom to the hinge. 

The first and last sections, being 
used more than the rest, are oversewn 
and lined in the centre with jaconet. 


(5) Tight or loose backs are adopted, ac- 
cording to the quality of the paper. 
The books seem to be excellently bound 
for public library work and it is to be re- 
gretted that among the titles obtainable 
there are not a larger number used in 
this country. Librarians who are inter- 
ested can obtain a list of titles and prices 
by sending direct either to Henry Frowde 
or Hodder & Stoughton. 
Arthur L. Bailey, 
September 8, 1909. Chairman. 


WANTS, EXCHANGES AND SALES 


Any library member of the Association 
may insert, without cost, a ten line notice 
of books or periodicals wanted, for sale or 
exchange. Items for the January Bulletin 
should reach A. L. A. headquarters by Jan- 
uary 10, 1910. 


WANTED 


Springfield, Mass. City library association. 

Illinois State Historical Library collec- 
tions, Vol. 1. 

A. L. A. Headquarters, Chicago, IIl. 

The following numbers of the A. L. A. 
Booklist are desired: 

1905. Jan. Feb. Mar. Oct. v. 1, nos. 1, 
a, 2 6. 

1906. Mar. Apr. Nov. Dec. v. 2, nos. 

4, 7, 8. 

1907. Jan. Feb. Mar. Apr. v. 3, nos. 
2, 3, 4. 

1908. Jan. v. 4, no. I. 

There are constant requests from li- 
braries for back numbers of the Booklist 
and the above are out of stock. Any 
numbers of the Booklist which libraries 
do not use will be received gratefully at 
headquarters. 

Owing to the inquiries which have been 
received: for information regarding library 
work, the Secretary of the A. L. A. wishes 
the last reports of library commissions, 
state libraries and individual libraries of 
this country and Canada to place on file 
for reference at headquarters. 











